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About Our School

OUR MOTTO: HONOUR AND EXCELLENCE
Where honour is demonstrated in a person with a healthy view of them self in reference to others and the world in
which we live; and excellence is striving for our personal best.

OUR MISSION

To provide a safe and inspiring educational environment that equips students with the skills and confidence to help
create their future.

OUR CORE VALUES

To promote Christian beliefs and values, we strive to be a community of:

Compassion:
Loving our neighbours as ourselves; being people who show kindness, who care and are willing to help others.

Respect:
Valuing others and their unique contribution to our life.

Integrity:

Living consistently with who we are called to be, doing the right thing even if no one is watching, being true to our
beliefs and values.

MEET OUR PRINCIPAL

Scott Downward is an experienced school leader who has led complex educational programs across multiple
contexts. Driven by values and purpose, Scott is people-first in his approach. An educational leader with 20 years’
senior leadership experience, his ability to foster respectful, trusting, and positive relationships allows him to build a
strong sense of community where students, families and staff are known, valued, and heard.

Prior to his appointment to the role of Principal at Moama Anglican
Grammar, Scott held the position
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OUR ANGLICAN ETHOS

At Moama Anglican Grammar we want everyone to feel welcome. Our Anglican tradition motivates us to create a
place where everyone is valued and has the opportunity to live well. Jesus Christ enables us all to find meaning in life
and discover our true purpose.

Our classrooms are places where truth, beauty and goodness are to be pursued and celebrated. We believe God is
relevant to every area of our lives. His desire is for us to develop in character and understanding.

Life is about service. We want each of our students to
develop a character of service. It is to be modelled by
our leaders and practiced by all in the way we speak,
the things we celebrate, the purpose of our academic
pursuits, our use of creativity and in all things beyond
the classroom.

The teachers and staff at Moama Anglican Grammar
are here to serve our students. Together they have
the many skills needed to nurture, encourage and
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SCHOOL HOURS

Playground supervision commences at 8:10 am (Primary) 8:20 am (Secondary) and ceases at 3:05 pm daily. Onsite
OSHC (outside of school hours care) is available. Please contact the Primary office for more information.

The school office hours are from 8:00 am to 4:30 pm during term periods. Office closure dates are published on the
school website, newsletter and in the school calendar on SEQTA.

Start of Day 8:50 am
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First Academic Day

Kindergarten

Whilst the first day can be very exciting and stress-free for many children, it can be quite a daunting experience for
others. Please communicate all concerns to staff. Settle your child into an activity and then leave as soon as you see
an opportunity to do so. Please feel assured that our compassionate staff will take care of your child and alleviate any
worries.

Years 1-12

As it is for younger students, the first academic day for new students can be exciting and stress-free for some, and
daunting for others. To alleviate these problems, the School ensures that new students are eased into their academic
year.

The first academic day for all students will begin with Secondary students meeting with class teachers / tutors and
attending an extended Pastoral Care / Tutorial session, in which the necessary organisational matters (such as
timetables, maps) are covered.

Primary students go directly to their classroom.

Day to Day Organisation

PASTORAL CARE PROGRAM AND ASSEMBLIES

The School holds regular Pastoral Care sessions. e : ' SE

] .','a' (Y e 'd ¥y ¥ k,‘i%
In the Secondary school pastoral care is held on { m & X3 i < .
Wednesday'’s, generally on alternate weeks with .
assemblies. The Year Level Coordinator (YLC) will contact
parents by phone at the start of every year to introduce
themselves to the family.

In the Primary School pastoral care lessons are timetabled
weekly. Primary Classroom Teachers hold parent
information sessions at the beginning of the academic
year.

Assemblies are generally held fortnightly on Wednesdays
for Secondary and Friday period 6 for Primary in blue
week, dates and times will be communicated with families
if they wish to attend. Student Leaders take an active role
at each of the Assemblies. Whole school assemblies are
held for Academic Assemblies, ANZAC Day, Foundation
Day and Remembrance Day each year.

Assembly is usually held in the Multi Purpose Hall. When
students are receiving specific awards families receive a
personal invitation to attend. The focus of Assembly is
always to celebrate the students and our community.

Refer to the School Calendar for dates and times of
assemblies.
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MORNING SCHOOL ARRIVAL

Arriving at school early enough to prepare for the school day is crucial to classroom routines and valuable social
connections occur at these times. This is why all primary classrooms open their doors at 8:30 am. We recommend
that children arrive no later than 8:40 am (to be in class / tutor groups by 8:50 am for the commencement of the school
day). Arriving after the school day begins can mean children often miss instructions and vital information. This can be
upsetting for your child and for the children who have already settled in class.

Students and/or parents/guardians of students, who arrive late, are required to report to either school office to sign in
at the Student Late Stations.

Similarly, students who are leaving school early are to report to either school office to sign out.

All student late arrival/early departures require parents/guardians to notify the school (via phone, email or in person)
on the day or prior, if known.

CHANGE OF PICKUP ARRANGEMENTS

Always inform the teacher, as well as the School Office, if someone else is collecting your child. A written note or
email is preferred, though a verbal message is a minimum requirement.

CANTEEN

The canteen offers an online ordering service for School families. You may register at https://quickclig.com.au/reqister.
If any students have specific dietary requirements or allergies they are asked to put these in writing and hand them to
the canteen supervisor at the beginning of the year / term. The pricelist for the Canteen is available on the School
website and from either School Office.

Years K- 4

K-4 students can have a lunch order only. Unless ordering online, students / parents need to complete the lunch order
and deposit it in the canteen bag in their classroom each morning before 9:10 am. Student orders will collected at the
beginning of lunch by a pair of students from each class. Students in K - 4 are not permitted to attend the canteen
during the day to purchase items over the counter.

Years 5-12

Unless ordering online, students will need to drop their orders to the canteen with their full name, class and order
written on it prior to school commencing. Collection of the lunch order will then be available from the small side
window at lunchtime. Recess and lunchtime food items may be purchased over the counter.

EXCURSIONS

Excursions are an integral part of our educational program. They are planned by the classroom teachers to
complement or extend the students’ experiences. Registered volunteers often help on excursions. Parents / guardians
will receive natification (usually by email) about all excursions outlining any special arrangements and requirements
for the trip. Parent / guardian consent is required for all excursions. The cost is generally covered in the fees.

YEAR LEVEL CAMPS

Our camp program is highly valued within the School and aligns with our Mission Statement, “Provide a safe and
inspiring educational environment that equips students with the skills and confidence to help create their future”. It
provides the opportunity for students to become involved in a wide range of cultural and physical activities in addition
to the daily program.

The age/stage appropriate camps are designed to stretch students’ expectations of their own capabilities and for them
to meet challenges and new situations with optimism and confidence. The program is underpinned by our Core Values
and is particularly intended to promote resilience and independence.
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HEALTH AND MEDICAL
Each student is required to have a medical information form including relevant Individual Health Care Plans (ICHP’s).
IHCP’s are to be updated annually.

An Individual Health Care Plan must be developed for students:
 Diagnosed with severe Asthma, Type 1 Diabetes, Epilepsy or allergies that can progress to anaphylaxis
e Who have been diagnosed as having a condition that may require an emergency response

The relevant Head of School has discretion as to whether a written IHCP is developed.

Infectious Diseases / Immunisation

Refer to the NSW Health website for current information about infectious diseases, immunisation and related school
attendance. If a student is not immunised, parents / guardians need to be aware that, in the case of a naotifiable
outbreak, NSW Health will recommend students stay home.

Anaphylaxis Strategy
All children with a known allergy or anaphylaxis require a current Action plan which is to be updated annually.

Nut Minimisation Strategy - The School is unable to guarantee a nut free environment. However, it will endeavour to
reduce the risk of exposure to nuts by:

« Requiring the School Canteen to ensure meals produced on site are nut free. Packaged foods may contain nuts,
so children need to check labels and avoid such products

< Requiring the Food Technology staff to ensure a nut free food preparation area for use by students with nut
allergies and to provide a nut free food technology program for the student

«  Ensuring all staff involved in the direct care of students are trained in the use of epi-pens

< Requesting that all parents avoid sending food to school which contain nuts

e Requiring that foods brought for sharing (birthday cakes) are only provided after the prior agreement of the class
teacher and are sent in with a list of ingredients showing the items are nut free and were prepared in a nut free
environment (ie adequate precautions were taken to avoid contamination — benches washed down, etc).

For more information, refer to Anaphylaxis & Severe Allergic Reactions Guidelines for Schools — Second Edition 2006
as provided by AIS NSW. This guide can be located on the AlS Website www.aisnsw.edu.au
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Medical Emergencies

The vast majority of our staff are trained in First Aid. In the event of an accident or iliness, an immediate assessment
will be made of the situation and parents notified. In case of an acute medical emergency an ambulance will be
called. The cost of any treatment and ambulance charges are the responsibility of parent and guardians.

Sun Safety (Sun Smart School)
A 'no hat, no play' policy operates in Terms 1 and 4 and students are required to wear their hats for all outside
activities. Sunscreen is available in the primary classrooms and School Office.

Attendance, Absence and Leave

Attendance

Attendance is to be regular and punctual. No student may leave during school hours without specific permission from
parents / guardians. Attendance at Tutor Group / Class and Pastoral Care / Chapel / Assembly is mandatory for all
students. Attendance at designated co-curricular activities, whether of a sporting, cultural or service nature, or
involving excursions and camps, is a condition of enrolment at the School. At Moama Anglican Grammar, in Years 11
and 12 an 85% attendance rate is required in order to be awarded the HSC.

Absence (for 1-2 days)

There are legal requirements for the School staff to be aware of the location of students each day. Parents are
requested to advise of any absences by telephone or email to reception@moamagrammar.nsw.edu.au prior to 9:00
am on the day of absence. An Absence Notification form is readily available on the Parent Portal.

The School will contact parents / guardians concerning the absence of a student for whom no explanation or advice is
received. This will be done by sending an SMS to the parent / guardian, to which a response by return telephone call
is required to confirm such absence.

Absence from co-curricular activities - Should a student be unable to attend such an activity, training or practice,
they are to obtain leave from the teacher concerned, giving as much notice as possible.

Absence not owing to sickness - Should a parent / guardian require a student to keep a special appointment that
would interfere with school work or a co-curricular activity, written / verbal request is required. Students must sign in /
out at the relevant school office.

Absence due to illness - Unless previously provided, written / verbal notification (absence note is acceptable) upon
your child's return to School, together with any relevant medical certificates, is required.

Extended Leave of Absence (3 or more days)

The School policy is that all students should attend the School during scheduled classes on those days as advertised
in the Calendar as being in term time. The policy covers both the academic and co-curricular programs of the School.
The only exceptions to this should be for urgent medical matters and for compelling or compassionate reasons.

Except for illness, (where the School must be notified by 9:00 am of each day of absence), requests for early leave or
late return, for exceptional circumstances should be advised to the School well in advance. An application for
Exemption from Attendance at School Under Section 25 of the Education Act 1990 is required for a student to be
absent for three or more days. (Refer to the flow chart overpage.) This application can be completed via the Parent
Portal ‘Student Extended Leave Application (3 or more consecutive school days)’ eform.

Parents have a right to take their children out of School but, in doing so, they act contrary to the Department of
Education and Communities regulations, and the School's wishes. Please note: when families choose to take their
children away during term time a special program of work will not be set. Students must find out about and catch up
on any work missed. Parents must understand that their child may face consequences. Usually, no make-up tasks
will be allowed for missing assessment tasks, tests and the like (i.e. scoring 0 on the task). There can be no
expectation of staff re-teaching the academic work that was covered in the student's unauthorised absence.

It is expected that any end-of-term travel bookings and arrangements will be made to occur after the final day of term
and Presentation Assembly.

It is suggested that families avoid taking students out of School in Senior Years (9-12) as assessments are on-going
throughout the year and count towards final certificate results.
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For families considering withdrawal of students for extended periods of time (eg. travelling around Australia) it should
be noted that all school age children in Australia must be enrolled at one school, duplicate enrolments are not
permitted. If you are intending to withdraw from attendance at MAG, and make Distance Education arrangements, the
school cannot “hold” a place for the anticipated return of that student.

Process for Application for Exemption from attendance at School Under Section 25 of the

Education Act 1990
Refer to information re Extended Leave of Absence above, allowing at least 10 School days for the following process.
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Sport Representation

Moama Anglican Grammar competes in sports as part of the New South Wales Combined Independent Schools
(CIS). NSWCIS aims to provide a pathway to state and national level competition in a wide variety of sports for
students in the independent sector.

The first step in this pathway is competing at the Border Independent Secondary Schools Association (BISSA), Border
Independent Primary Schools Association (BIPSA) or Riverina Association Schools (RAS) level.

Please note that 1st and 2nd placegetters at a BISSA or BIPSA carnival are not guaranteed selection in the RAS
(Riverina Associated Schools) team, as other students from other schools are also eligible for selection. If a student is
a member of a local swimming/athletics club they may also use an official time from a carnival in the past twelve
months as their nomination. A nomination is put forward before selection is confirmed. We aim to finalise confirmation
of selection in a RAS team as efficiently as possible. This is to allow you time to organise transport, accommodation
and time off work if necessary.

Pathways for School Sport
House Sports are held for Swimming (Year 3-6 & Year 7-12), Athletics (K-Year 6 & Year 7-12) and Cross Country (K-
Year 6 & Year 7-12).

Border Independent Secondary Schools Association (BISSA),
Border Independent Primary Schools Association (BIPSA)
and Riverina Associated Schools (RAS) Carnivals are held for
Swimming, Athletics and Cross Country at various Riverina
venues.

To enter sports other than swimming, athletics and cross
country, eg: netball, football etc., CIS offers a wide range of
sports to primary and secondary students in Independent
schools in NSW. If a student is interested in trying out for the
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Communication and Reporting

Assessment and Continuous Online Reporting (COR) via SEQTA

Our learning management system is called SEQTA (Saron Education Quality Teacher Assistance). SEQTA
incorporates continuous online reporting (COR) which enables teachers to give learning feedback to students and
parents in a timely manner.

SEQTA contains three core parts:

* SEQTA Teach — used by teachers and includes assessment feedback and notifications to students and parents of
future assessment task due dates and requirements.

» SEQTA Learn — used by students and includes access to daily notices, teacher feedback and future assessment
task due dates and requirements.

e SEQTA Engage - used by parents and includes access to daily notices, School Calendar, teacher feedback on
secondary student learning/assessments and future assessment task due dates and requirements.

Continuous online reporting is provided throughout the year for secondary students and is supplemented by
discussions at Parent-Student-Teacher-Interviews (PSTI's). A summary report is issued via SEQTA Engage at the
end of each semester.

As families commence at Moama Anglican Grammar they receive an email from noreply@segta.com.au with the
subject title “Welcome to SEQTA Engage”. This email contains a link for parents and guardians to set up their SEQTA
Engage account.

Parent Portal FACTS (formerly PCSpider)

All new families are emailed their login details and link to the portal at the commencement of the year. If you have any
concerns or problems using this service then please contact our School office or email
help@moamagrammar.nsw.edu.au

Our Parent Portal currently contains:

Book a Teacher Interview — a simple method for parents to book meetings for multiple teachers / students for our
biannual Parent-Student-Teacher-Interviews (PSTI's).

Debtor Dashboard — View debtor information.
Document Manager — Financial statements and receipts are stored for ready access.

View Student Information — View information recorded on our database including emergency contacts, medical
details, etc. (please contact the office if edits are required).

Fees and Payments - Parents / Guardians may securely select and pay any amount relevant to a student.

eForms: Select Absence Notification or Late Arrival / Early Departure Absence eForm as the most simple and direct
means of communicating a short term (1-2 days) student absence. Please note that extended leave requests still
require further department approval as per the information in the Student Leave section of this handbook. There is also
a Student Medication Authorisation eForm.

Out of Routine Pass eForms are used to advise relevant staff about matters eg. uniform issues.
Quicklinks available on FACTS (formerly PCSpider) portal are:

MAG School Facebook Page School Email MAG Parents and Friends  Canteen Orders
SEQTA Engage Compulsory School Attendance School Website School Handbook

My previous eForms — a handy list of eforms completed for your reference.
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Parent / Student / Teacher Interviews (PSTI)
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International Student Exchange

If families are considering sending their student on exchange, or hosting an
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Uniform

SCHOOL UNIFORM - WINTER

The way in which the school uniform is worn has a strong influence on how we feel about ourselves and the ways in
which we are viewed by others. Every student’s standard of dress and grooming is expected to reflect well on both the
individual and the school as a whole, including outside of school hours.
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SCHOOL UNIFORM - SUMMER
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SCHOOL UNIFORM
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Student Leadership

The development of leadership potential within students is seen as a major function of the School, and students will be
given numerous opportunities to assist in the running of the School, the management of students within the School
and in representing the School to the wider community. School Leaders have certain roles assigned to them, such as
chairing various student committees.

To develop leadership, students must be given the opportunities to practice leadership, to reflect on their performance
and to be instructed in the techniques and art of leadership. Students are encouraged to develop leadership skills,
through a number of opportunities, including involvement in clubs and special interest groups. Teams and other group
activities will be used to foster student leadership opportunities. Year 6 students are given the opportunity to take on
leadership roles within the K-6 area.

Primary
School Leaders x 4
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STUDENTS WHO DRIVE

Any Year 11 or 12 student wishing to drive to school must fill in an e-form available on the Parent Portal, requesting
permission.
Permission will be granted subject to the following conditions:

A copy of the student’s provisional licence has been provided.

Also, the student and parents sign an agreement that the student will:
Not transport any other persons without the written permission of the Head of Secondary and the relevant parents.

Not leave the School grounds during school hours without permission of the Head of Secondary and parents;
Park in the designated area for student cars;
Demonstrate appropriate safe driving behaviour when driving to and from the School.

Student Welfare

PASTORAL CARE

Pastoral care is based on a deep respect for the dignity and uniqueness of the individual person as we are all made in
the image of God (Genesis 1:27).

At Moama Anglican Grammar we are keenly aware that, in partnership with our families, we wish to provide a place
where students, teachers and families work and learn together in a safe, secure and happy environment. We aspire
to develop citizens of the future of whom we will be proud.

In order to achieve this we have set goals, in keeping with our Anglican tradition, to:
Provide an environment that is safe, nurturing and caring in which our students can learn and grow.
Promote policies and practices that shape a respectful, welcoming and caring environment for all members of our
community.
Promote positive, connected and respectful relationships across the school community.
Engage a comprehensive whole-school approach to Pastoral Care and Wellbeing.

We implement a whole school restorative approach to student behaviour management policies and practices. This
whole school approach is based on a set of underlying principles which aim to:

have students take ownership of behaviour and consequences

focus on the relationship and how people are affected by certain behaviours;

restore damaged relationships;

talk about the behaviour without blame or

being personal;

see mistakes and misbehaviour as an

opportunity for learning;

be future focussed and talk about how to
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b. If the Principal believes that a mutually beneficial relationship of trust and cooperation between a parent and
school has broken down to the extent that it adversely impacts on that relationship, then the Principal may require
the parent to remove the child from the school.
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CYBER SAFETY
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School Map
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